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Wide Area Workflow
User  Mendor  Dgoumeetstos  Lookup | Logout

Wel 1o Wide Area
Please s1art by selecting one of the links from the menu above,

WARNING!

This presentaion provides an overview for creating a Nawy
Constructon/F acilities Management Invoice

This presentation contains audio naratve. Please adust your volume
accordingly.

Logon Date . Last Acoessed Date - 2010 9 Site Index  FAQ Cuslomer Supporl Accessilulity  Secenily

! Unknown Zone | Protected Mode: Off
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Wide Area Workflow

Vendor  Property Transfer  Dgcumentation  Lookup  Logout
Create Document —
wstoyroser ©) Welcome to Wide Area Workflow!

Hisl arn by @ ene of the links frem the menu abeve,
Folder

¥

Rejecied Recehving WARNING!
I using a word processor e Reports Folder WardParect, Microsolt WordPad, Microsolt Wiite, etc ) to create FTP fles, EDI files, or to cut-and-paste
text figld data into tha VWAV R%ledimu:os 7@ texd must first ba cul/copied out of the word processor program and pasted into Microsaft Notepad, or

Fi

Correction R

anather ASCH text edior ani sefore sending the data to WAVWF This convens the taxt to text-only format and removes contral characters

that contain f g infarr

Please D0 NOT use the bro  Folder in the WAWF applcation

The use of the browser's B4 Documentation ted within the WAWF application when completing electronic forms.
Required Foldar

Use of this button will cause aved 1o the saner

Whare they exist, use the P fames Co-UMEMEE 4ons 1o retum to a previous page within the WAWF application

In data capture and when ren Pure Edge Fold ay move from tab to tab to work with the vanous information categones. e g , Document Header, Addresses.
Comments. Line ltems. etc
View Only Folder
View Saved
Docwnogn,ls Folder

View Oy Pure oo Then selacts the Create Document sub menu option

Ship To View Only
Folder

Logon Date : 201 4+ 3

Secunty & Privacy  Accessibiity  Vennor Lus T SUDPON  LOVEMMENT LUSIOMEr Suppor  FAG  Site Index

Done " Unknewn Zone | Protected Mode: Off X

Vendor 27 Vv 7 L TA=a2—DOHH 5 Create Document Z3EATZ Y v 7 LET,
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Wide Area Workflow
User  Administration Console  Vendor  Froperty Transfer  Dgcumentation  Lookup  Logout

Vendor - Create Document

Contract Info

CAGE Code / DUNS / DUNS+4 | Ext.* Contractual? *  Contract Number Type Contract Number * Delivery Order

Wv Ve

"= Required Fields

| Pre-Populate Contract Number/Dalivery Order

Contract Number cegica wien  Delivery Order cegirswen  Issue/Submitted Date  lssue/Submitted Date End  Populate From
TYMDD B [rwuoo = eoa | wawr

[+] Advanced Search Criteria for WAWF

HOTE: You must either énfer 8 Contract Number or select one Fom the search resulls

The Vendor can create a WAWF document by selecting a CAGE
Code/DUNS/DUNS+4 from the CAGE dropdown and entening in the
Contract Mumnber and if applicable, the Delivery Crder Number

(Poputmte cums ] (wen] (Raset) neto)

Last Ac

omer Support  Government Customer Support  FAQ  Site Indox

Done

¥ Unknewn Tone | Protected Mode: Off T

CAGE D R v FH 7 v A= a—nLHfED CAGE 22— REEA T, EHE S Delivery Order Z A 1T 52 &
WX o TEDHEOFEREMERTEET, *HIBMNHAEEE TT,

@ htp: ing.b
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Wide Area Workflow
User  Administration Console  Vendor  Froperty Transfer  Dgcumentation  Lookup  Logout

Vendor - Create Document

Contract Info

fcm;: Code [ DUNS | DUNS+4 [ Ext. *| Contractual? *  Contract Number Type Contract Number * Delivery Order
403R0T6I52947) 1 - ¥ o

"= Required Fields

|| Pre-Populate Contract Number/Dalivery Order

Contract Number cegica wien  Delivery Order cegirswen  Issue/Submitted Date  lssue/Submitted Date End  Populate From
)

YYYYMWDD B [rwuoo =] \ EDJ\J WAWF

[+] Advanced Search Criteria for WAWF
i

HOTE: You must either énfer 8 Contract Number or select one Fom the search resulls

To ratrieve a st of Contract Mumbers and Delivery Ordar NMumbers from EDA, the
Wendor can select a CAGE Code from the dropdown list and click on the "EDA” ink

The system will permit the Vendor to filter the search result by entering a few characters
in the Contract Number or Delivery Order fields as well as entering dates in the date
range fields

(e ) (3em) (e (5]

Logon Date : 2615 ST Last Data

Security & Privacy  Accessibility  Vendor Customer Support  Government Customer Support  FAQ  Site Indax

Done

¥ Unknewn Tone | Protected Mode: Off T

EDA > 5B HFE 5 Delivery Order HE 5D U XA b &F ST 2D THIUE, CAGEZ— RO Ry FHF 7R
=2 —»btt?D Cage Code % BA THENBEEREMREBEOFMELZANTEDA 27V v 735 LR RINET,
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Wide Area Workflow
User  Administration Console  Vendor  Froperty Transfer  Dgcumentation  Lookup

Vendor - Create Document

Contract Info

CAGE Code / DUNS /| DUNS+d4 | Ext.* Contractual? *  Contract Number Type Contract Number * Delivery Order

493RI0TEIS294711 - Y o Other Agreement NE09S1A9Z8N0O2 DEL3S2KL888W

"= Required Fields

| Pre-Populate Contract Number/Dalivery Order

Contract Number cegica wien  Delivery Order cegirswen  Issue/Submitted Date  lssue/Submitted Date End  Populate From

FYYAIMDD B wwauoo B eoa | wawr

[+] Advanced Search Criteria for WAWF

HOTE: You must eitherof OnCe the required helds are entered, click the Next buttan to continue

The Populate CLINs button can also be clicked to get a list of all available CUNs from
EDA,

iOLr contract

l Mote: The Delivery Order field is optional in VWAWF, however it may be required by

(Poputmte cums ] (wen] (Raset) neto)

Logon Date :

Security & Privacy  Acces:

ey
™}

Delivery Order HZ X MEHEHE TIXH D THA M, Delivery Order DZIAVDEFIXIATI N METY, Populate

CLINs 27 U w7 35LEDADDCLUN D—EZRAENTEET, WEEBENRASNTEELZD Next &7 Y
v 7 LET,

@ b, -
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Wide Area Workflow
User  Administration Console  Vendor  Froperty Transfer  Documentation

Vendor - Create Document

Contract == Pay DoDAAC

INFO: The contract data is not avallable in DoD EDA.
INFO. Click e Previous bulton or Contract »» link to enter @ different Contract Number or continue creating the document
Reference Procurement Contract

Hui
Identifier Typa

¥ Other
Agraement

Contract

Contractual Winshar

Delivery Order CAGE  DUNS EayOiticial

NEOF51AS2BNO2 DELB5ZKLBBEVY 433R2 076352347 NE08s1
" = Required Flelds

The Pay DoDAAC will be pre-populated from
the ECA system if the contract number exists
in the EDA system

The Vendor has the option to use the
pre-populated Pay DoDAAC or enter 3 Pay
DoDAAC that is not in the EDA system

Click the Mext button to continue creating a document

FTHIWEHFT OF 5 (Pay Official) 3. ZRESNEDA ICH B L HERICFE RENE T, EDAICARWEAITHT
XFHADT, AHLTLKEEN, BEDEAIEX, HQ0721 TF, LIZETIDIZ Next 227V v 7 LET,
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Wide Area Workflow
Unar Yendor Dgcumentation Lookup Logowt
Create New Document

oy DODAAC »» Document

Deiivary Order

DELBESNLBAEEW

Oivvoice

O Invosce as 2-in-1 {Services Only) The Document Selection Page is displayed

& Commarcial ltem Financing

 Partormance Based Payment

) Receving Report

) Invoite and Receiving Repart (Combe)

) Reparables Receiving Report

) Ivoice and Reparables Receiving Report (Combo)

O Cost Voucher [FAR 52.296.7, 52.295-13, B2.216.04, 62.292.7)
) Grant and Cooperative Agreement Voucher

© Navy Shipbuilding Invoice (Fixed Price)

Construction | Facilities Managament Inveice

EHOEBEEZBRE—VUPRRINET,

sentpdt - §la|x| e

w | ) hitps/ fwawitraining.eb.mil/x
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Search For

[ Template
@ mctive Documents O Archived Documents ) Active ana Afchived Documents
Select Document 1o Create: ©
O Inveice
O Invoice a8 201 (Services Only)
O Commercial ltem Financing
O Performance Based Payment
0 Receiving Report
) Involce and Recerving Report (Comba)
'} Reparables Receiving Report
© Inveice and Reparables Receiving Report (Combo)
) Cost Voucher (FAR 82 316-T, 5221613, 6221644, £2.332.T)

} Grant and Cooperative Agreement Voucher

O Mavy Shipbuilding invoice [Fixed Price)

The Vendor clicks the radio button for Nawy

-"‘{klmy Construction / Facilities Mansgement Invoice f— Construction f Faclities Mangement invoice

O Telecom Invoice (Contractual)

+ Unknewn Zone | Protected Mode: Off X

Navy Construction / Facilities Management Invoice % 3&A T 72X\,
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Ssarch For
Invoics lio. The Create from Template option appears
%""“"’""— after the document type is selected

@ active Documents () Archived Documents () Active and Archived Documents

Select Document 1o Create: *
© Inveice

L Invoice as 2n-1 [Services Only)

O Commercial ltem Financing

-

O Performance Based Payrmvent
0 Receiving Report

) invoice and Recerving Report [Comba)

Q

Reparables Receiving Report

[e]

Invoice and Reparables Receiving Report (Combo)
) Cost Voucher (FAR §2.216-T, §2.218-13, §2.218.14, 82.212.T)

} Grant and Cooperative Agreement Voucher

) Wavy Shipbuilding invoice (Fixed Price) The Next button appears after the document type is
selected
& Mavy Construction | Facilities Mansgement Invoice

O Telecom Invoice (Contractual)

() (rovon ) (Roe) (ree)

¥ Unknewn Tone | Protected Mode: Off T

Bo®z- . #Fe@d:

URNZFE CRNDFEREZER L2 L BHNIL, Template 227 Y v 7325 LURIOERANRNTTEETDOT,
TNEERTHIENTEET,
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Search For
Invoice le.
[ Temgplate

@ Active Documents () Archived Documents () Active and Archived Documents

Select Document to Create: ©
O Inveice
O inwvoice a8 2n-1 (Services Only)

O Commercial ltem Financing

O Performance Based Payment

-

© Receiving Report

) invoice and Recerving Report [Comba)

'} Reparables Receiving Report

© Invoice and Reparables Receiving Report (Combe)

) Cost Voucher (FAR §2.216-T, §2.218-13, §2.218.14, 82.212.T)
} Grant and Cooperative Agreement Voucher

.} Mavy Shipbuilding invoice (Fixed Price)

& Mavy Construction | Facilities Mansgement Invoice

2 Telecom Invoice (Contractual
} ! el The Vendor clicke the Next button to continue

(o) (Ret]

+ Unknown Zone | Protected Mode: Off -

Document type Z &5 L Next RF¥ U BHADT, Next 27V v 7 L TCHRIZERET,
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Wide Area Workflow User 10 : AUTO

Weer  Yender Dgoumentsbon  Lookup  Legout
Vendor - Navy Construction / Facilities Management Invoice
Contract Pay DobaAC Document «+ Routing

Contract humber Delivary Oreer

NEDSE 14528402 DELSENK EEERY

Issue Date Insue By DoDAAC " * Inspect By DoDAAC * Extension
TR ) I
AccepiBy DoDAAC * / Extension  LPO DoDAAC ° / Extension
I .

The Routing page is displayed. The following
Routng Location Codes are mandatory for Nawy
Construction / Faciiites Management nvoice.

= Admin DoDAAC

»InspectBy DoDAAT

+ AcceptBy DoDAAC

= LPD DaDAAC

Logon Date - Last Accwssed Date - 2010/1 1113 1245 50 EST B bdux FAQ Custoresr Support  Accwssibilly Byourily & Privecy

FHEREBOHLREIEDR—INFRENET, Admin DoDACC, Inspect By DoDAAC, Accept By DoDAAC, LPO DoDACC
IZMZETAE T, ¥BE(NAVFAC FE)Di4 1%, DoDACC iZ2 T N40084 T,

@ hitp: ing b
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Wide Area Workfiow User ID: ALT
Usér  Mendsr  Dgeumantsfion  Lsekup  Lagsut

Vendor - Navy Construction / Facilities Management Inveice

* Document »» Rowting

Inspect By DoDAAC */ Extension

Faarr |

The Vendor enters the Routing Code informaton

WAWF routes documents electronically using the location codes so
make sure the information is correct according to the |atest contract
information. In some cases your contract may require you to complete
one or more of the optional location code fields. f needed, ask your
contracting officer for clarification.

=) Ge==n) (=) ==

Logen Uate Last Accessed Date © 201011113 004907 ST Site index FAQ Customer Support  Accessibility Security & Privacy

+ Unknown Zone | Protected Mode: Off

WAWF TliX, fEREZ v —Tarya— R TETFNCEILETOT, KFHOZWBFRICESWHTER

SELWOHERLTL &, #EETIE. N40084 D DoDACC DT, 6 HiD 1 /7 —3 3 » 22— K(Extension) A3
MHEIZR D %9, JEA=ATSUGI, /X kT —=BUTLER, *AE=IWAKNI, %7 F=KADENA, =IR=MISAWA,
HeffR=SASEBO, FHZHE=YOKO, F > ~~A =CHNHAE
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Wide Area Workflow
User | Mendsr  Dgcumantation  Leckup  Logout

Vendor - Navy Construction / Facilities Management Inveice

Contract »» Pay DODAAC »» Document »» Routirg

Contract lumber

0915828

The Vendor clicks the Next button to continue

Logon Date - Last Accessed Dake 112 O0AROT BST Sie tndex FAD Cuslome Support Ascessiliy Security & Privacy

pdf - Exploser s s
ent pat -5 I‘ti)‘.l'f' Bing R -
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Wide Area Workflow
User | Mendsr  Dgcumantation  Leckup  Logout

Vendor - Navy Construction / Facilities Management Inveice
Contract »» Pay DoDAAC »» nent =+ Routing » Da ure

curts || comments ||

onle < = Ra. Fialen o0 Suemit wsving s
Delivery Order Issue Dale The Header Tab is displayed
DELEZ2KLESEENY
Irvvosce Date *
(VAW System Server Date)

Maote: The mvoice Diate has been pre-populated

Final Invoice from the WAWF system server. Changing the

Imvoice Date to a date that is greater than the

| ICHERE] =] N Imvoice Date pre-populated from the WAWF

PeS———— SySIEm SErVEr May CAUSE PrOCESSing iSSues
within the entitiement system.

[Guemit ] [ sswonmpocment | [CPrwicss | [Chee

LogonDiste :  LastAccessed Date : 2010011113 09-49:60 £5 Site bndex  FAQ Customer Support

Done " Unknown Zone | Protected Mode: Off £ -

Header # 7 D3RR EINE T,

FREOBFMII, VAT LAPLBEETERRCCINET, AfFEZRFINTZA LV EICT DL TR LRED
T, Currency CodeJPYO O OO DOODOODO


Toshiki.Hisasue.JA
Callout
JPY

Toshiki.Hisasue.JA
Text Box
Currency CodeはJPYを選択してください
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Wide Area Workfiow

User | Mendsr  Dgeumantstion  Leckup  Legeut

Vendor - an Construction | Facilities Mlnaaemem Inveice

Contrac AAC ++ Document »» Routing +» Data Capture

m| | Discounts || Comements |. Lina tam _|

& Tre invoice Duie man cesn ore-scouiied Fom me WANS Tme ene

singhe * = Regeved Fislas om Submiz d2oshe = = Rssuims Pk 20 Suemi saving
Delivery Order Issue Date

DELAS2KLAZSEW

Invoice Date *
(WAWF System Server Date)

28101113

Final Invoice

Document Total ($)

Select V" or ‘N from the three respective dropdown
boxes for Fnal Invoice, Construction & Foed Price

[Guemin ] [ sswonmoocament | [CFice | [Chee

Sie bndex  FAD Customer Support Accessibilily Seourity & Privacy

Final Invoice (F#&353K) , Construction (EF% TEZHK)) , Fixed Price (BKEFEK) IR LENENY (Yes) H>
N (No) ZBUE T,

mi/unauth/webwb

-3 ‘,i)d':' fing
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5 it/ wawtraining. b, mil xhimi una.. B ov B - = mw o~ Page= Safety~ Took<

Wide Area Workflow
User | Mendsr  Dgcumantation  Leckup  Logout

Vendor - an Construction | Facilities Mlnaaemem Inveice

Contrac AAC »+ Document »+ Routing +» Data Capture

 Detivery Order lssueDsie  CAGE CodeExt. Pay GOORAC The Invoice Number is mandatory
205214528 DELEZIRLESSEY e - The Vendor enters the Invoice Mumber before
J521A32H0 mid - = % corntinuing

Invvice Numier = Final Invoice  Construction  Fixed Price

Invoice Date *
(WAWF System Server Date)

weviooaavy I:S |-IETENE] ] N N a3

Currency Code Document Total ($)

USD ™

[Guemin ] [ sswonmoocament | [CFice | [Chee

Logen Dste :  Last Accassed Date : 20107113 00 49-80 E5T Sie bndex  FAD Customer Support Accessibilily Seourity & Privacy

Done " Unknewn Zone | Protected Mode: Off i Sl

FHRE B (B: 1st partial payment)iTMNHA T, LICHEDRNTHEREEZANTLIZIW,
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Wide Area Workflow UserID: AUTD_NORMAVENDOR
Usér  Wendsr  Dgcumantstion  Leskup  Legout

Vendor - Navy Construction / Facilities Management Inveice

Contract »» Pay DODAAC »» Document »» Routing »» Data Capture

Issue Date
DELBS2KLESSEW
Invoice Date *
(WAWF System Server Date)
AlIRRiRE] "
Document Total ($)

The Wendor can save an incomplete document by
clicking the Save Oraft Document button. The Save and
Continue functionality allows the user to save the
document in its current state and either continue working
on it, or come back to it at a later time

[Couemie ] | S1vs DRfrgcament ] [(Prwviosn | [Creie

Logen Dste :  Last Accassed Date : 20107113 00 49-80 E5T Sie badex  FAD Customer Support Accesaibilily Seourity & P

Save Draft Document N Z ' Z#TEIZ L > T, RERDFERELRFTE EJ, Save and Continue DHEREIX,
BEDRETHEREZRE L OEEZGIT I, EHRREBENOIEETHZ ENTX HHEETT,
BELEZLDIZHEET 72T 5121%, E¥D A =2 —/X—0 Vendor 7>5, Save Documents Folder 27 V)
7 L., HT& - EHE CTHD CAGE = — FZ3ETY, Type Document % All Documents {Z L C, Create /
Update Date # AL C Submit 7 Y v 735 L HT&FE9,

Sentpet -5 .‘ti)kl.:" Bing P -
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Wide Area Workflow UserID: AUTD_NORMAVENDOR
Usér  Wendsr  Dgcumantstion  Leskup  Legout

Vendor - Navy Construction / Facilities Management Inveice

Document »» Routing »» Data Capture

Dicounts || Comments !iutmu'm'_| Attachmasts || Praview Document_|

FYETER COTET M Cewn Cre-goculaied ko -

1 e Submin deusie = = B aict 2 Suemit e £in The Vendar clicks the Addresses Tab to go to
mmw nnm Issue um cmecmm. mmm the Address page

DELAS2RLBEEY 433R2 nshss

Invoice Date *
(WAWF System Server Date)

Final Invoice  Construction  Fixed Price

N -

[Guemin ] [ sswonmoocament | [CFice | [Chee

Logen Dste :  Last Accassed Date : 20107113 00 49-80 E5T Sie badex  FAD Customer Support Accesaibilily Seourity & P

Addresses DX 7% 7 U o7 LTT RLADR—IIZTEET,
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Wide Area Workflow UserID: AUTO_NORMAVENDOR
Usér  Mendsr  Dgeumantsfion  Lsekup  Lagsut

Vendor - le Construction | Facilities Management Inveice
Contrac o ument »» Routing »» Data Capture

| Header |m| Discounts || Comments || Line Hem | n;;:m__|[-?-_-;r_~_n«m_|

WARNING Tra invoioe Dene ma cesn presoculnm

DEASIERE e WAWE will pre-populate the address information for each of the
*Payes lame f: |[COMERICA INCORPORATED Incation codes onto the document based on the routing Incaton

’ codes entered

W M - CAGE Code information is pulled from CCR (Central
Payee llame X Contractor Registration)
- DoDAAC information is pulled from DAAS (Defense Automatic
Address 1; [177T MAN Addressing System) These sites are the official DoD sites for
Address address information
Address % If the addresses pulled are incomect, you must notify your
Service/Agency or EB POC to get the address information
Address 4 comected in these svstems.

City: Sater A Zip Codet [ f207e81s

Countryr 33| ————"fhiitary Location Deseription:

If you want to specify a particular room or building number,
Administered By DoDAAC: ISI951 which may not be pulled from these systems, you can
* Activity Hame 1:  CEFENSE FINANCE AND ACCOUNTING SRRV make that change on this screen

Activity Nam 2 Please remember that any change you make on the form

o ) onby applies to the form you are creating and does not apphy
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Contract lumber  Delivery Order  Invoice Number After the Mavy Construction'Facilties Management Invoice has been submitted,
NADSSIASIENGD  DELSSINLSSSSW  MVIDO4AvE the WAWF system informs the Vendor that the submission was successful

E-mais, FTP and EDI notifications were sent as applicable
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mional Email Notifications

The Vendor may add more email addresses by
clicking the Send Additional Email Motifications link
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This concludes the overview demonstration for creating a Nawy
Construction'F acilties Management invoice.
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